Karawang, 2020

The Honorable,
Human Resources Department Head

Sincerely,
Along with this letter, I would like to submit a job application at the Staff Position in the
Company that you are currently leading.

The following is my personal data:

Name : Leny Wulansari

Place / Date of Birth : Karawang, 30 June 1992

Last Education : S1 - Management and Public Policy

Address : Perum Taman Singaperbangsa JI. Mujaer 1, Karawang
Telephone (Mobile) : 087887101995

Status : Single

With this job application letter, I attach :

Photo,

Photocopy of E-KTP,
Curriculum vitae (CV),
Photocopy of diploma,
Photocopy of Transcript,
SKCK,

Certificate of Expertise.

NookrwnpE

Thus submitting my job application letter, |1 hope to be able to join the company that Mr / Mrs
lead and | am waiting for an answer.

Thank you for the time and attention that you have given.

Best Regard

Leny Wulansari



LENY WULANSARI

PERUM TAMAN SINGAPE

PROFILE

. . . KARAWANG
Seeking the position of a Staff in a

challenging environment where my
uncommon, creativity, skills, accuracy,
carefulness, and will be provide detail
data accuration by providing the
principles of good service.

LENY.JUNY @GMAIL.COM

0878 87 10 1995

JL. MUJAER 1 BLOK A7/10,

RBANGSA

[ <

EDUCATION — SKILLS — EXPERTISE

LEGAL KNOWLEDGE

MICROSOFT OFFICE

Bachelor Degree in Gadjah Mada MACRO NEGOTIATION
University, Management and Public COMMUNICATION
Policy, 2010 -2014 PIVOT
REPORT WRITING
SAP / ERP
ENTRY DATA
High School in SMA NEGERI 1 PERBANKAN SYSTEM

KARAWANG, SOCIAL, 2007 - 2010 DATA COLLECTING A

ND ANALYST

SPSS CUSTOMER SERVICE
PHOTOSHOP PAYROLL
OUTLOOK HUMAN RESOURCE

ADMINISTRATION

EXPERIENCE
MARKETING STAFF

e Communication with customer about forcase order, purchase order, and others.

e Receive Order from Customer and Analyze

e Create summery and make sure that the order received is correct

e Entry Data In PO IN & OUT so that it can be seen all divisions and presdir

e Handling Sales Documents, Sales Notes, Invoice / PL ( Local - Export ), SJ, and keep the shipment documents

e AR Function

e C(reate report, check shipping invoice data at the end of each month, make matches, analyze commissions at OIA

e Monitoring Shipment

JUNIOR STAFF - BACK OFFICE OF CREDIT

e Excellent Service for Customer

e Offer and explain banking products service

e Entry data customer on SID and Bl Checking System

e Analyzing and checking the completeness of credit application documents

e Entry data BDD reconciliation

e Debtor financial analysis

e Processing credit disbursements, processing expenses such a life asurance, fire assurance, credit assurance,
adminitration, provisi, notary.

e Documentation and Monitoring Data

PT. DONG JIN
TEXTILE
INDONESIA

KARAWANG
JAN 2020

JAN 2021

BANK BJB
KARAWANG
JUN 2015

NOV 2016



15998/SP/2014

v

UNIVERSITAS GADJAH MADA

IJAZAH

Telah menyelesaikan dengan baik dan memenuhi semua persyaratan pendidikan Sarjana pada
Program Studi Manajemen dan Kebijakan Publik (dh. llmu Administrasi Negara) di Fakultas llmu Sosial dan llmu Politik

Leny Whulansari
NRM: 10/302304/SP/24277

Lahir di Karawang pada tanggal 30 Juni 1992
Sehingga kepadanya diberikan gelar Sarjana Ilmu Politik (S.I.P.)
beserta hak dan kewajiban yang melekat pada gelar tersebut

Diberikan di Yogyakarta pada tanggal 17 November 2014
a.n. Rektor

Wakil Rektor Bidang Akademik
dan Kemahasiswaan

TS

Prof. dr. Insn Duwiprafiasto, MMedSc., PD.

Dekan

Pcenec

Dr. Erwan Agus Purwanto, ML,
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SURAT KETERANGAN

NOMOR : 0646/HC-HPK/2017

Yang bertandatangan di bawah ini :

Nama : Cindek Pramawati Anwar
Jabatan : Pemimpin Grup MKKP
Nama . Herfinia

Jabatan : Pemimpin Grup RPK

dengan ini menerangkan bahwa :

Nama : Leny Wulansari

NIK :15.92.9776

Jabatan : Junior Staf/Frontliner
Unit Kerja : Cabang Karawang

menurut catatan administrasi kepegawaian kami, yang bersangkutan tercatat sebagai
Pegawai PT. Bank Pembangunan Daerah Jawa Barat Dan Banten, Thk. (bank bjb) sejak
tanggal 24 Juni 2015 sampai dengan 1 Nopember 2016.

Demikian Surat Keterangan ini dibuat untuk dipergunakan sebagaimana mestinya.

Bandung, 4 Mei 2017

PT. BANK PEMBANGUNAN DAERAH JAWA BARAT DAN BANTEN, Thk

DIVISI HUMAN CAPITAL
&
Cindgk Pramawati Anwar Herfinia
Pgmimpin Grup MKKP Pemimpin Grup RPK

PT. Bank Pembangunan Daerah Jawa Barat dan Banten, Thk.



Program Manager

ENGLISH TRAINING i T e Mm m
SPECIALIST Jakarta Timur 13220

BBC TOEFL® PREDICTION

BBC TOEFL® Prediction fest is o concise form Date of Test May 8%, 2017
consisting of sections as listed on fhe right. venue BBC-ETS Karawang

BBC TOEFL® Prediction scores are valid for

only ane year.

TOEFLY o

Cerlificate No, 542.022.0517

| Testing Service [E15). No affifiotion batween 1S and EBC English Training Specialist is opplied.




SCORE REPORT OF
THE JAPANESE - LANGUAGE PROFICIENCY TEST

ZHUZ20155F04 H (29T b S HREEOZEDT A ko Li— FThHD £,
This is report of the Japanese ~ Language proficiency test conducted in April 2015

1992 % 06 A 308 A 1 e 14 Level S PASSED

b Ll R Y- BAE B bwT ME1

FEHTxhEcr 2 ELET,

You have successfully completed the Japanese Course ) XT. @R H % L i 8. Xi&E #® & B
In beginners 1 at Sekai Elite Course with grade Good i Writing — Vocabulary Attendance Listening Reading ~ Grammar Total

80 /100 73 /100 60 /100 100 /100 313 /400
2015404 A 30 8

77 Fa
#F 1 Director Sekai Elite




