
Karawang, 2020 

 

The Honorable, 

Human Resources Department Head 

 

 

Sincerely, 

Along with this letter, I would like to submit a job application at the Staff Position in the 

Company that you are currently leading. 

The following is my personal data: 

 

Name   : Leny Wulansari 

Place / Date of Birth : Karawang, 30 June 1992 

Last Education : S1 - Management and Public Policy 

Address  : Perum Taman Singaperbangsa Jl. Mujaer 1, Karawang 

Telephone (Mobile) : 087887101995 

Status   : Single 

 

With this job application letter, I attach : 

 

1. Photo, 

2. Photocopy of E-KTP, 

3. Curriculum vitae (CV), 

4. Photocopy of diploma, 

5. Photocopy of Transcript, 

6. SKCK, 

7. Certificate of Expertise. 

 

Thus submitting my job application letter, I hope to be able to join the company that Mr / Mrs 

lead and I am waiting for an answer. 

Thank you for the time and attention that you have given. 

 

 

          Best Regard 

 

 

Leny Wulansari 



L E N Y  W U L A N S A R I

Seeking the position of a Staff in a
challenging environment where my
uncommon, creativity, skills, accuracy,
carefulness, and will be provide detail
data accuration by providing the
principles of good service.

P R O F I L E PERUM TAMAN SINGAPERBANGSA
JL. MUJAER 1 BLOK A7/10,
KARAWANG

LENY.JUNY@GMAIL.COM

0878 87 10 1995

S K I L L S
MICROSOFT OFFICE

MACRO

PIVOT

SAP / ERP

PERBANKAN SYSTEM

SPSS

PHOTOSHOP

OUTLOOK

E D U C A T I O N E X P E R T I S E

E X P E R I E N C E

Bachelor Degree in Gadjah Mada
University, Management and Public
Policy, 2010 -2014

High School in SMA NEGERI 1
KARAWANG, SOCIAL, 2007 - 2010

LEGAL KNOWLEDGE

NEGOTIATION

COMMUNICATION

REPORT WRITING

ENTRY DATA

DATA COLLECTING AND ANALYST

CUSTOMER SERVICE

PAYROLL

HUMAN RESOURCE

ADMINISTRATION

Communication with customer about forcase order, purchase order, and others. 
Receive Order from Customer and Analyze
Create summery and make sure that the order received is correct
Entry Data In PO IN & OUT so that it can be seen all divisions and presdir
Handling Sales Documents, Sales Notes, Invoice / PL ( Local - Export ), SJ, and keep the shipment documents
AR Function
Create report, check shipping invoice data at the end of each month, make matches, analyze commissions at OIA
Monitoring Shipment

M A R K E T I N G  S T A F F  

Excellent Service for Customer
Offer and explain banking products service
Entry data customer on SID and BI Checking System
Analyzing and checking the completeness of credit application documents
Entry data BDD reconciliation 
Debtor financial analysis
Processing credit disbursements, processing expenses such a life asurance, fire assurance, credit assurance,
adminitration, provisi, notary.
Documentation and Monitoring Data

J U N I O R  S T A F F  -  B A C K  O F F I C E  O F  C R E D I T

PT. DONG JIN
TEXTILE

INDONESIA

KARAWANG

JAN 2020
 - 

JAN 2021

BANK BJB

KARAWANG

JUN 2015
-

NOV 2016







s€.,:*#

bank bjb
SURAT KETERANGAN

NoMoR : 0646 | HC-HPKI 2oL7

Yang bertandatangan di bawah ini :

Nama : Cindek PramawatiAnwar
Jabatan : Pemimpin Grup MKKP

Nama : Herfinia
Jabatan : Pemimpin Grup RPK

dengan ini menerangkan bahwa :

Nama : Leny Wulansari
NIK : L5.92.9776
Jabatan : Junior Staf/Frontliner
Unit Kerja : Cabang Karawang

menurut catatan administrasi kepegawaian kami, yang bersangkutan tercatat sebagai
Pegawai PT. Bank Pembangunan Daerah Jawa Barat Dan Banten, Tbk. (bank bjb) sejak
tanggal 24 Juni 20L5 sampai dengan L Nopember 2015.

Demikian Surat Keterangan ini dibuat untuk dipergunakan sebagaimana mestinya

Bandung, 4 Mei 2Ot7

PT. BANK PEMBANGUNAN DAERAH JAWA BARAT DAN BANTEN, TbK

DIVISI HUMAN CAPITAL
{

Herfinia
n Grup MKKP Pemimpin Grup RPK

*{t



 




