
  

  

SYARA BELA MULIA 
ABOUT ME 

EDUCATION 

WORK EXPERIENCE  

SKILLS  

HOBBIES 

INTEREST 

CONTACT  

PROFILE 

SMK YADIKA 8 BEKASI 

Dental Assistant  

Front Office 

I have experience working as part of team and individually, I am able to handle multiple 
tasks on a daily basis, instill honesty in life, like challenges and have good attitude to 
adapt. 

2011 - 2012 | Klinik Drg. Dwi K Tafina, Jatimulya, Bekasi 

2016 - 2019 | PT. Sung Shin Indonesia, Bekasi 

Good Leader Skills 

Fluent in English both (Oral and Speak) 

Good in Problem Solving 

Operating Computer 

Learn a New Things 

Writing 

belasyara@gmail.com 

0822-6108-3843 

Jl. Melati 3 Blok I No.396, 

Jatimulya, Bekasi Timur 

Date of Birth  : July, 21. 1994 

Age  : 26 

Place of Birth  : Bekasi 

Status  : Single 

 

Photo editing 

2009 - 2012 

MUHAMMA

DIYAH 03 

CILACAP - 

1986 

Computer and Network Engineering 

2010 - 2015 

MUHAMMA

DIYAH 03 

CILACAP - 

1986 

UNIVERSITAS LANGLANG BUANA BANDUNG 

Ilmu Hukum 

2012 - 2015 | Kantor Advokat & Hukum Leksadharma K., SH.,MH & Rekan, 

Bandung 

Marketing Staff 

Prepare patients for oral and dental cleaning, help the doctor during the treatment, 
sterilize dental equipment, schedule appointments with patients.  

 

Reconfirm between client and lawyer, prepare documents related to client problems, 
make an assignment letter, ensure office supplies are available. 

 

Send and follow up the quotation, handling customer request related service offered 
reach the sales target, build and maintain good relations with customer, make an daily-
weekly-monthly report, received all PO from customer.  

 

Marketing Staff 

2016 - 2019 | PT. Sung Shin Best Indonesia, Tangerang 

Send and follow up the quotation, handling customer request related service offered 
reach the sales target, build and maintain good relations with customer, make an daily-
weekly-monthly report, received all PO from customer.  

 

Writing 

Listening to music 

Reading 

 

 











 


